CITY OF MEDFORD, OREGON

CITY ENGINEER

JOB TITLE: City Engineer DEPARTMENT: Public Works

CLASSIFICATION: Exempt POSITION #: 215 GRADE: S25

UPDATED: December, 2014 L1Approved by Human Resources Director
[]Approved by City Manager

i

| SUMMARY:

The City Engineer reports to the Public Works Director and manages the operational and personnel

activities of the Engineering Division overseeing other management staff and indirect reports. This
position has administration, operation and budget oversight responsibilities.

ESSENTIAL DUTIES/RESPONSIBILITIES:

These duties are a representative example; position assignments may vary depending on the business

needs of the department and organization. This position:

Manages and administers contracts for engineering projects, including establishing guidelines,
verifying funding, establishing project timelines, etc.

Establish standards, specifications and policies regarding the design and construction of
improvements within the public right-of-way.

Expert knowledge of civil and environmental engineering principals, techniques, policies and
procedures.

Effectively represent the department and the City in meetings with governmental agencies,
community groups, and various businesses, professional, and regulatory organizations and in
meetings with individuals

Reviews and inspects engineering projects to ensure conformance with standards, plans,
policies and procedures.

Conducts pre-design consultations with staff, engineers and developers and certifies completion
of projects.

Supervises staff including: assigning work, providing guidance and assistance, performance
evaluations, training and employee development, hiring, disciplinary recommendations, etc.
Assists the general public; prepares a variety of reports and documentation; participates in/on a
variety of Boards and planning sessions

Develops and administers division budget and monitors expenditures.

Scope of assigned area of responsibility will depend on departmental structure and is at the
discretion of the Public Works Director.

Attends a variety of meetings related to public works infrastructure and other City related
matters, and prepares public and City Council presentations.

Upholds the values of the organization and has strong customer service orientation.

Performs other related projects and duties as assigned.

Demonstrates regular, reliable and punctual attendance.
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CITY OF MEDFORD, OREGON

CITY ENGINEER

| CORE COMPETENCIES: |

Incumbents should have a solid foundation of individual contributor and supervisory/management core
competencies identified by the organization, as well as the following core competencies identified as
essential for executive leadership:

e Strategic Thinking

e Visioning

e Diplomacy

e Business Thinking

e Risk Taking

e Financial Acumen

e Presentation Skills

e Assertiveness

e Global Mindset

e Leader ldentification

e Industry Knowledge

QUALIFICATIONS/EXPERIENCE:

e Ideally, five years of leadership, management and professional engineering; and

e Graduation from an accredited college or university with a bachelor’s degree in a specific area of
study as deemed necessary, ideal, or required; and/or equivalent combination of education and
experience sufficient to successfully perform the essential duties of the job such as those listed
above.

e Current technical/professional knowledge of complex principles, methods, standards and
techniques associated with the scope of work of a recognized profession, such as:

o Engineering principles, practices, methods, and techniques; advanced mathematical
concepts; budget, administration and project management principles; etc.

e Possession of licenses and/or certifications associated with the assignment, such as:

o Professional Engineer Registration in the State of Oregon.

e Requires possession of a valid driver’s license by date of hire. New employees establishing
resident status in the State of Oregon must obtain an Oregon driver’s license within 30 days
(ORS 807.020 (1)).

e Requires completion of a background investigation to the satisfaction of the City.
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CITY OF MEDFORD, OREGON

CITY ENGINEER

PHYSICAL DEMANDS / WEIGHT DEMANDS / WORK ENVIRONMENT

Never Seldom Occasionally Frequently Continuous
0% 1-5% 6-33% 34-66% 67-100%
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CITY OF MEDFORD, OREGON

CITY ENGINEER

L] I have read and understand the job description for my position. | am able to perform all the
essential functions of this position. | agree to comply with City policies and all laws, rules, regulations
and standards of conduct related to my position.

Employee Date

O I have read and reviewed this document with this employee.

Supervisor Date
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